
RAILS Illinois Freedom of Information Act Policy  

The Illinois Freedom of Information Act, 5 ILCS 140/1, et seq. (FOIA) promotes transparency 
and accountability among public bodies by providing for public access to government 
records. It is the policy of Reaching Across Illinois Library Systems (RAILS) to acknowledge 
and comply with its obligations under FOIA. RAILS has designated Monica Harris and Alex 
Vancina as FOIA Officers and has developed and implemented administrative procedures 
to ensure compliance with FOIA. FOIA requests can be emailed to foia@railslibraries.org. 

A request for RAILS records must be made in writing and should include the requester’s 
name, address and/or email address, and phone number. A request must specify whether 
the request is being made for commercial purposes and provide a clear description of the 
records being sought. If submitted by email, the request must be in the body of the email, 
rather than available by attachment or link. 

Records may be inspected or copied. Inspection is available from 8:30 AM–5:00 PM at 125 
Tower Drive, Burr Ridge, IL 60527 under supervision of a RAILS employee. RAILS will 
respond to requests for copies of records within the statutory timeframes set forth in FOIA. 
While FOIA creates a presumption that records in the custody or possession of RAILS are 
open to inspection or copying, RAILS reserves the right to deny (in whole or in part) any 
request seeking records which are exempt from disclosure under Section 7 of FOIA. 

RAILS charges fees for certain records requested in accordance with FOIA, which RAILS 
has determined to be reasonably calculated to reimburse its actual cost for reproducing 
and certifying public records and for the use of RAILS equipment to copy records: 

Item(s) Cost 

Copies (black-and-white, letter/legal size) $0.15 per page 

Copies (color/oversize) Actual cost of reproduction 

Certification $1.00 per document 

Recording Media (disks, drives, etc.) Actual cost to purchase medium 

Statutory fees Fee(s) otherwise provided by FOIA will be 
imposed at the rate(s) authorized 

There will be no charge for the first 50 pages of letter or legal sized black-and-white copies, 
except for requests made for commercial purposes.  When the services of an outside 
vendor are required to copy a record, the actual reasonable charges of the outside vendor 
will be charged as fees to the requester, notwithstanding the fees stated above.  

More information regarding FOIA at RAILS can be found on the RAILS Website. 

Agenda Item 6.1 

mailto:foia@railslibraries.org
https://railslibraries.org/foia-legal




Accessibility Report





		Filename: 

		6.1 - RAILS - FOIA Policy Draft (March 2026).pdf









		Report created by: 

		



		Organization: 

		







[Enter personal and organization information through the Preferences > Identity dialog.]



Summary



The checker found no problems in this document.





		Needs manual check: 0



		Passed manually: 2



		Failed manually: 0



		Skipped: 1



		Passed: 29



		Failed: 0







Detailed Report





		Document





		Rule Name		Status		Description



		Accessibility permission flag		Passed		Accessibility permission flag must be set



		Image-only PDF		Passed		Document is not image-only PDF



		Tagged PDF		Passed		Document is tagged PDF



		Logical Reading Order		Passed manually		Document structure provides a logical reading order



		Primary language		Passed		Text language is specified



		Title		Passed		Document title is showing in title bar



		Bookmarks		Passed		Bookmarks are present in large documents



		Color contrast		Passed manually		Document has appropriate color contrast



		Page Content





		Rule Name		Status		Description



		Tagged content		Passed		All page content is tagged



		Tagged annotations		Passed		All annotations are tagged



		Tab order		Passed		Tab order is consistent with structure order



		Character encoding		Passed		Reliable character encoding is provided



		Tagged multimedia		Passed		All multimedia objects are tagged



		Screen flicker		Passed		Page will not cause screen flicker



		Scripts		Passed		No inaccessible scripts



		Timed responses		Passed		Page does not require timed responses



		Navigation links		Passed		Navigation links are not repetitive



		Forms





		Rule Name		Status		Description



		Tagged form fields		Passed		All form fields are tagged



		Field descriptions		Passed		All form fields have description



		Alternate Text





		Rule Name		Status		Description



		Figures alternate text		Passed		Figures require alternate text



		Nested alternate text		Passed		Alternate text that will never be read



		Associated with content		Passed		Alternate text must be associated with some content



		Hides annotation		Passed		Alternate text should not hide annotation



		Other elements alternate text		Passed		Other elements that require alternate text



		Tables





		Rule Name		Status		Description



		Rows		Passed		TR must be a child of Table, THead, TBody, or TFoot



		TH and TD		Passed		TH and TD must be children of TR



		Headers		Passed		Tables should have headers



		Regularity		Passed		Tables must contain the same number of columns in each row and rows in each column



		Summary		Skipped		Tables must have a summary



		Lists





		Rule Name		Status		Description



		List items		Passed		LI must be a child of L



		Lbl and LBody		Passed		Lbl and LBody must be children of LI



		Headings





		Rule Name		Status		Description



		Appropriate nesting		Passed		Appropriate nesting










Back to Top



