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Cataloging Staff Competency Levels

These competency levels were developed by the RAILS Consortia Committee’s Consortial
Cataloging Working Group, using terminology originally established by the lllinois State Library.
They are intended as general guidelines that reflect common areas of responsibility across
cataloging staff, while recognizing that job titles and duties, staffing levels, and needs differ
widely from library to library. This document complements the ALA Core Competencies for
Cataloging and Metadata Professional Librarians as well as local and consortium standards and
procedures.

Training at every level should also provide context for how cataloging work supports the library
as a whole.

Job Titles

Barcoder

Most basic level. Not likely to have an LTA or other library degree; may have other library
experience. Work is focused on data entry and involves matching items to existing bibliographic
records. Should be able to identify basic fields in a bib record and identify issues.

Copy Cataloger

May have an LTA but likely not an MLS; likely has library experience. Work is focused on
adapting preexisting records, and involves matching items, making edits to existing
bibliographic records, and could involve authority control. May work in a single format, and
may assign Dewey and fiction call numbers. Should be able to identify fields in a bibliographic
record and correct issues.

Original Cataloger

Likely has an MLS and should have library experience. Work involves matching items, making
edits to bib records, authority control, classification, creating original bibliographic records, and
may include supervisory responsibilities.
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Expected Competency by Cataloging Staff Job Title

Competency Barcoder Copy Original
Cataloger | Cataloger

Understands basic cataloging terminology X X X
Knows where to look on the resource for cataloging X X X
information, i.e., the prescribed sources of information
Understands the basics of a MARC record X X X
Understands the basics of RDA X X X
Understands the definition and content of item and X X X
bibliographic records
Knows how to choose the correct bibliographic record X X X
that matches an item
Knows how to add an item and any necessary fields to X X X
item record (according to library or consortium
guidelines); may include adding call numbers
Able to identify problems with the database or a record X X X
that should be reported to their supervisor
Has a basic understanding of descriptive cataloging - X X
Has a basic understanding of MARC and how RDA - X X
principles translate into MARC
Has a basic understanding of OCLC or other source of - X X
bibliographic records in use locally, and how to identify
records to be transferred into their local database.
Understands what changes their local system makes to - X X
the records
Has a basic understanding of the classification scheme in - X X
use locally
Has a basic understanding of how their system indexes - X X
and displays MARC fields
Able to identify problems that should be reported to - X X
OCLC or other record provider
Has a basic understanding of subject analysis using - X X
appropriate thesauri
Has a basic understanding of authority control and how - X X
authority records impact the local catalog
Understands how cataloging fits in to and supports - X X
library services in general
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Competency Barcoder Copy Original
Cataloger | Cataloger

Able to collaborate and communicate effectively, with a - X X

public service orientation

Awareness of trends in cataloging and library - X X

technologies

Engage in professional development activities - X X

Has a thorough understanding of RDA and descriptive - - X

cataloging

Has a thorough understanding of MARC and how RDA - - X

principles translate into MARC

Maintains a current understanding of working with - - X

various types of e-content records

Has a thorough understanding of OCLC or other source of - - X

bibliographic records in use locally, and how to create an

original record in all formats

Has a thorough understanding of classification using - - X

appropriate schemes; i.e. Dewey Decimal Classification,

Library of Congress Classification

Has a thorough understanding of how their system - - X

indexes and displays MARC fields

Knows how to report problems to OCLC or other record - - X

provider

Has a thorough understanding of subject analysis using - - X

LCSH and any other appropriate thesauri

Has a thorough understanding of authority records and - - X

authority control

Has a basic understanding of other metadata structures - - X

(such as Dublin Core, BIBFRAME)

Has a basic understanding of methods and approaches - - X

for metadata creation, editing, and analysis

Has a basic understanding of exposing catalog data to the - - X

web (e.g. linked data)

Understands the management of cataloging functions, - - X

and application of consortial guidelines across the library

Able to work with contract cataloging providers - - X
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