Friends of the 

Prospect Heights Public Library District
Scholarship Program

Criteria and Procedures

Purpose

The Friends of the Prospect Heights Public Library have established a scholarship fund to assist high school employees cover the costs of earning a higher education.  The scholarships reflect the gratitude the Friends have for the loyalty and service provided by our younger employees to the library.  When possible, this will not be a competitive process.  The Friends will strive to help all qualified applicants.  

The Friends will invest a minimum of $1,000 per year towards this program.  Additionally, they will commit any funds that are not specifically allocated to other library projects to help build the program’s financial foundation.   Any funds not used during a given year will be kept in a separate account for subsequent years where there may be more applicants than normal funding can cover, or the applicants deserve larger scholarships.  

Eligibility

All applicants for the Friends of the Library Scholarship must meet these criteria:

1. Be a part-time employee working less than 20 hours per week.

2. Be a high school student.

3. Be able to trace continuous employment from the previous September 1st through their high school graduation.

4. Must be accepted into a school offering a bachelors or associates degree or a certified trade school.

5. An applicant may intend to be either a full-time or part-time student after graduation.

6. Applicants can only apply once for the scholarship.

Application and Selection Process

Applicants fill out the attached form and submit it to the Friends.  Along with the form, applicants submit a one-page essay on the current year’s theme.  Each year’s theme is chosen by the Friends.  The essay will be typed, double spaced in Arial font size twelve.  Applicants will also provide a letter of reference.  

The Friends will review the applications to identify all applicants who meet the eligibility requirements.  The Friends will also arrange to meet each qualified applicant in person so they can get to know each other.  It is important that the Friends meet the people they are helping and it is vital that the applicants recognize the organization that is benefiting them.  

Scholarships should not be competitive.  The Friends will strive to assist all qualified applicants.  If this is not possible, the Friends will base selections upon library service time and job performance.  GPA and other activities may play a lesser role in selecting scholarship winners, but the Friends should choose applicants who have given the most to the Library in terms of time and service.  

The amount of each scholarship will depend upon the applicant.  Employees with more service time or stronger performance record will receive a larger amount than employees who meet the minimum qualifications.  Scholarships will range from $500 - $1,000.

Timeline

March 
– Friends approve the year’s essay theme.

April 

– Applications available to employees.

May 30th 
– Application deadline.  This gives applicants enough time to identify their school of choice and prepare the best application.  

July 1st 
– Scholarship winners selected.  This gives the Friends a full month to consider all applications, interview candidates and determine the amounts of each scholarship.   

Late July 
- Scholarships will be officially awarded at the July meeting of the Library Board of Trustees.  This allows everyone involved an opportunity for congratulations and generate positive publicity for both the Friends and the Library.  
